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BBHTPEIIIHU ITPABUJIA

3A MPEKOBA U UTHOOPMAIIMOHHA CUTYPHOCT
N N3I10JISBBAHETO HA THOOPMAIIMOHHUTE
CUCTEMMU OT CJIViKUTEJIUTE B OV "TPA® H. UTHATUEB"

C.T'PA® UITHATUEBO

PA3JEJI I. OBIIUA ITOJIOKEHUN A

Y. 1. Hacrosmiure BBTpENTHY TPAaBUJIA Ce YTBBPIKIABAT HA OCHOBAHME UJI. 1, aJ.
1, 7. 1 or Hapenbara 3a MUHHMAJIHUTE U3UCKBAHUS 34 MPEKOBA CUTYPHOCT
(mpmera cIIMC No 186 01 26.07.2019 r.,) m MMAaT 34 11eJI OCUT'YyPSIBAHETO Ha KOHTPOJI
U yIpaBJieHre Ha paborara Ha mHpopmarmmonaute cucremu B OV "I'pad H.
Nruatmes". B 1031 cMUCHII TTOHATHETO MHQPOPMAIIMOHHA CHUCTEMA Ce OIpeIeJis
KaTO ChBKYITHOCT OT KOMITIOThPHA U epudepHa TeXHUKA, IPOrPaMHU ITPOIYKTH,
JTTAHHU ¥ O0CJIY:KBAII TIEPCOHAJI, KATO KOMITIOTPUTE MOTAT Jia 0bJaT CBbP3aHU B
JIOKaJIHA Mpeska WJIN 10 APYTr HAYHWH, KAaKTO M Ja 0OMEHAT HMH(OpMAIIUSI Upe3
CHOTBETHUTE YCTPOMCTBA U ITPOTPAMHU.

Y. 2. ITorpedurenure Ha nHpopmarmornuu cuctemu B OV "I'pad H. Uruatues"
ca 3aIbJIFKeHH C OTTOBOPHHU JEHCTBUSA J1a TapaHTUPAT epeKTUBHOTO U e(PUKACHO
M3II0JI3BAHE HA CUCTEMUTE.

Y. 3. IIpoekTrpaneTo u uarpaskaHeTo Ha MHQOPMAIIMOHHN U KOMYHHUKAITTOHHNI
CHCTEeMHU Ce M3BBPINBA TaKa, Ye Te J1a IPeICTaBISIBAT KOMIIOHEHTH C Bh3MOKHOCT
3a MHTerpalys B eIUHHA [IOTpeOuTeICKa cpena u npu cuasdsane Ha Hapenbara 3a
MUHUMAJTHUTE U3UCKBAHUS 38 MPEKOBA CUT'YPHOCT

Yn. 4 (1) IlpaBumara 3a wu3mos3BaHe HA WHQPOPMAIIMOHHHUTE CHCTEMH
HQOPMHUPAT I1eJATOTUYECKUTE CIIEI[UAIMCTH U HelleJarornyecKusl IIepcoHas 3a

IIpaBaTa M 3aAbJIKEHHATA MM II0 OTHOIIICHHE Ha H3II0JISBBAHETO M HEeMHOTO
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IIPIJIOKEHIIE.

(2) IlpaBuiara ompeaessaT W3IMOJI3BAaHETO Ha MHQPOPMAIIMATA 34 BBHTPEITHA U
BBHIITHA KOMYHHUKAIIU, 34 IPeJoCTaBsSIHe Ha YCJIYTH Ha POJUTENN U YIUNTEJIH, 34
aJIMUHUCTPUPAHE, CBBP3aHO ¢ 00pa30BaTeJIHO - Bb3IMUTATETHUS IIPOIeC, a ChII0
Taka e CpeJCTBO 3a U3BBPIIBAHE HA IPOYyYBAHUSA 1 00MSIHA HAa UHPOPMAIIH.

(3) HocrbirbT 10 JaHHHUTE B JIOKAJIHATA Mpe:ka M II0JI3BAHETO HAa IIPOrpaMHUTE
MIPOAYKTH  Ha  HMHCTUTYIUSATA OT  IIeJarOTUYecKuTe  CHeIHAJIUCTH U
HeeIarorunyecKus IepPcoHaJI € He00X0IUMO ¢ OrJie] ePeKTUBHOTO U3IIbJIHEHNE HA
OTTOBOPHOCTUTE U 3aIbJIKEHUATA.

Y. 5. UadopMAaIlOHHNTE TEXHOJIOTHH BKJIIOYBAT KOMIIIOTPH, JIOKAJTHUTE MPEIKH,
untepHer, Google Workspace for Education /G Suite for Education/, Office 365,
MS Teams u BCHMYKH IIPOrpaMHU HPOAYKTH U ILIATQPOPMH, KOUTO HHCTUTYIIAATA
IIpUTEeKaBa U II0JI3BA.

Yna. 6. IlpaBmiara ykasBaT HaYWHA HA yIOOTpeda OT IIeJaroruvecKuTe
CITEITMAJINCTH U HeleIaroTHYeCcKUs IIePCOHAJ Ha MHQOPMAIITMOHHUATE TeXHOJIOTHH,
HAachbpyaBa IIOJI3BAHETO WM C IleJ yBeJIWdyaBaHe HA MOPOAYKTHBHOCTTA U
edexkTrBHOCTTA Ha paborara.

Yn. 7. OmpeneseHuTe CIEIUAIHACTH 110 WHPOPMAIIMOHHU TEXHOJIOTUH B
WHCTUTYIIUSATA €A OTTOBOPHHU 34 ISJIOCTHATA JeMHOCT Ha HMHQOPMAITMOHHUTE
TeXHOJIOTHH U 34 II0AIoMAaraHeTo paborara Ha IIepcoHasa ¢ TIX.

Y. 8. Caysxxurenure B MHCTUTYIIHUATA €A 3TBJIPKEHHU [1a CIA3BAT HACTOSIIIUTE
IIpaBUJa.

Y. 9. Beruky KOMOIOTHPHE IPOTPAMHHN HPOAYKTH U MHMOPMAIIUATA, Ch3IageHa
U ChXpaHeHAa OT CJIY:KUTEJINTE ca COOCTBEHOCT HA MHCTUTYITUSTA.

Y. 10. Ciys:xuresnte B MHCTUTYIIAATA HAMAT IIPABO A U3II0JI3BAT IPOTPAMHUTE
IIPOAYKTH C I1eJT MHCTAJIAIINATa UM Ha JOMAIIHUTEe UM KOMITPH U IIPEHOCUMU
YCTPOMCTBA, C U3KJIIOUEHIEe HA eJIeKTPOHHUTE YUeOHUITH U Ch3/1aIeHUs 3a OH-JIaiH
obyuenme codryep.

Y. 11. I[lpu Hamyckame Ha HWHCTUTYIHAATA CAYKHUTEJINTEe HAMAT IIPABO a4
KOIIUPAT WJIV YHHUIOKABAT paiijioBe ¢ TaHHU, KOUTO ca Ch3JIaJleHU BbB BPb3Ka C
TAXHATa pabora.

PA3JEJI II. KOHTPOJI HA JOCTBIIA U ITPABUJIA 3A PABOTA C
HOCUTEJIN

Y. 12. Bamurata 1 KOHTPOJIBT HA THPOPMATTUOHHUTE U KOMITIOTHPHUTE CHCTEMU
ce U3BBPIIIBA IIPU CHIA3BaHe Ha CJIeTHUTE OCHOBHY ITPUHITUAIIN:
1. Pasgensane Ha moTpeOUTEICKH OT AAMUHUCTPATOPCKN (PYHKITHMH.
2. YcraHoBsaBaHe Ha HUBA HA JOCTHII J0 HHQOOPMAIIHSI.
3. Perucrpupane Ha mocTbia, BbBEKIAHETO, IIPOMSIHATA U 3aJIMYABAHETO HA
JTaHHU U WHQOPMATIIHI.
4. TexHuKaTa JIa ce M3I0JI3BA U3KJIIOUNTEJIHO U CAMO 34 CJIyKeOH! I1eJIH.

5. He ce mo3BossgBa wWHCTAJIMpPaHEeTO HA KAKBBTO M Ja € HOB H
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PEeKOH(UTYpUpPAHETO OT MOTPEOWTeIMTe Ha Bede HHCTAJIHUPAH copTyep u

xapayep, KaKTO W CAMOCTOSITEJTHH OITMTH 3a ITOIpaBKa MU MOJ00peHUS Ha

roperocoueHuTe. llpu chMHeHme 3a BB3HHKHAJ IIpobJeM He3abaBHO ce

yBeqoMsiBa PbKOBoauTe s Ha Hanpasienue ,,IKT.

6. He ce mo3BosisiBa M3I10JI3BAHETO HA BHECEHU OTBBHH coTyep U Xapayep.

7. W3monsBaHeTo HA BHECEHH OTBHH MH(OPMAIIMOHHN HOCHUTEJIHN (OINTHIHI

IHMCKOBe, (pJialn maMeTH M JIp.) cTaBa IIPU YCJIOBHE, Ye IIBPBO Te Ce€ CKAHUpPAT

3a HAJIWYMEeTO HA BHPYCH. AKO AHTUBHPYCHHUAT cOopTyep HaMEpH TAKUBA,

HOCUTEJIUTE He Ce U3IT0JI3BAT.

8. He ce nmomyckaT BBHIIHM JHIA 0 KOMYHUKAIIMOHHUTE IMKadgoBe U

TeXHUKATa 3a WHTePHET BPH3Ka, C U3KJIIOUeHe Ha TeXHUIIU 0T OTOPU3UPaAHU

upmMu 1 TO caMo IIPUAPYKEHU OT PHhKOBOAUTEJIA Ha Hampasaenue ,, IKT.

9. He ce momycka mocrbhlla Ha BBHIIHHU JIMIIA 10 KOMIIOTHPHATA TEXHHUKA B

rauneaapunte B crpagara Ha OV "I'pad H. Uruatues".

10.Cnyxurennre He Morar Aa OTCTBIIBAT IAPOJIHMTE CH 34 JIOCTHII 0

cucreMara Ha IPYTH CJIYKUTEJIH, BhHIIHU JIAIA, POSJHUHN U IIPUATEJIH.

11.ITaposmre 3a J0CTHII HA BCHUYKH CJIYKUTEIM, OIMCAHUW II0 BUJIOBE

MIPUJIOKEHUS Ce ChbXpaHsaBaT OT phKOBoauTe T Ha Hampasiaenwme ,,JIKTY.

Bewuku mmaposiu 3a 0CTBIT HA CUCTEMHO HUBO C€ IPOMEHST EePUOTUIHO.
Y. 13. Beeku city:kuTes ©Ma TOYHO OIIpeesIeHH IIpaBa Ha JOCTHII U U3II0JI3BA
YHHKAJIEH II0TPEeOUTEICKH PO 34 BXOJ B CHCTEMATA U JOCTBII 10 JAaHHUTE, 34
KOHTO € OTOPU3MPAH, TaKa e I1a Moxe Ia 0bae ugentuduiupad. He e paspemeno
M3II0JI3BAHETO Ha IPYIIOBU IMPOQUIIH.
Y. 14. KorTpos Ha yIIpaBJIeHHUETO U 3alllATaTa Ha JOCThIIA 10 MPEKOBU BPH3KU
¥ MPEKOBU YCJIYT'H Ce M3BBPIIBA Upe3 CpecTBaTa HA AKTUBHA TUPEKTOPUS C
KOHKPETHO HOTPEOUTEJICKO MMe, OCUTYPEHO OT PBHKOBOIUTENS HA HaIpaBJeHHe
LAKTY, KoMTO KOHTpOJIHpa KOMIIIOTPHUTE, M3MOJ3BAHM 34 JOCTBII JO0 MPEKH U
MPEKOBHU YCJIYTH.
Y. 15. [IpegocTaBsiHeTo HA HOCTHII CTABA TI0 JeUHUPAH BBTPEIIeH Pell, KaTo ce
3aJaBaT OIIpeesIeHU IIpaBa Ha JOCTHII J0 KOHKPETHU WH(POPMAITMOHHU PEeCypCH,
criopesr 3aeMHaTa JIbKHOCT U pyHKIus. He ce 3agaBa u He ce ocurypsaBa JOCTBII
HA HEOTOPU3UPAHU JIUTIA.
Y. 16. Jlumara, Kouto 00pabOTBAT JIMYHH JaHHU, U3M0JI3BAT YHUKAJIHU IIaPOJIHU
C TOCTATHYHO CJIOFKHOCT, KOUTO He Ce 3alHCBAT WU ChbXPaHSIBAT OHJIAMH.
Y. 17. Beruku mmaposiu 3a JOCTBII HA CUCTEMHO HHBO €€ IIPOMEHAT MEePHOTHYHO.
Y. 18. Bcuuky HoCHTe M HA JIMYHY JTaHHY ce ChbXPaHSIBaT B 0e30I1acHa U CUTYPHA
cpelia ¢ OoTpaHUYeH U KOHTPOJIHUPAH JOCThIL.
Y. 19. Ha caymurenumre Ha OV "I'pad H. WrHatwmes", komTo H3MOJI3BAT
eJIeKTPOHHU 0a3u JaHHU U TeXHU IIPOU3BOIHU ce 3a0paHsIBa:

» J1a T U3HACAT II0J] KAKBATO U J1a € (OpMa U3BBH CIYKEOHUTE ITOMEIeHUS

IIpeay U3BesKIaHe OT JeJI0BOJICTBOTO (M3BBPIIBAHE HA YCIIyTa);
» [1a TW M3II0JI3BAT M3BHH PAMKUTE HA CJIYKeOHUTE CU 32 TbJIKECHUS;

> Jda ' IIPpeJJ0CTaBAT Ha BbHIITHHU JIXUITAa 0es Jda € 3adBeHa yCJayra.
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Y. 20. 3a mHapyleHne 1IeJI0CTTa Ha JAHHUTE Ce CUNTAT CJIEIHNUTE TeHCTBUA:

» YHUIIO:KABaHe Ha 043y JAHHU HUJIA YACTH OT TIX;

» ToBpeskIaHe HA 0a3u JaHHU WJIKM YaCTH OT TAX;

» BIIHCBAHE HA HeBApPHA MHQPOpPMAIXA B 0a31 JAHHU WUJIA YACTHU OT THIX.
Y. 21. [Ipu usHacaHe Ha HocuTeId U3BBH pusndeckure rpanuix Ha OV "['pad
H. Uraatues", Te ce IOCTaBAT B IIOAXO/IAINA OITAKOBKA U B 3alevaTaH ILIHK.
Y. 22. Ha ciay:xureanTre € CTporo 3adpaHeHo J1a M3MI0JI3BAT CIIY:KeOHN MOOMJIHI
KOMITIOTHPHH CPEeICTBA HA MeCTa, KbIEeTO MOMKe 14 Bh3HUKHE PHCK 3a CPEICTBOTO
1 MHQOpPMAIIUATA B HETO.
Y. 23. Cay:xurenure ca IIBKHNA Ja HU30ArBAT BCAKAKBB PHCK OT HOCTBII JI0
nHpOPMAIlU OT HeYII'bJIHOMOIIEH! JIUIla. 3a0paHeHo e cho0IaBaHeTo Ha TaiHa
¥ UyBCTBUTEJIHA MH(pOPMAIKA 110 MOOMJIHU TesiepOHHM Ha MecTa, KbIeTO MOKe 1a
cTaHe JOCTHIIHA 34 TPETH CTPAHH.
Y. 24. Craen kKato moBeve He ca HeOOXOIMMHU, HOCUTEJINTE Ce YHHIIOMKABAT
CUTYPHO U 0e30IIacHO 3a HaMaJigdBaHe HA PHCKa OT M3THYaHe Ha YyBCTBUTEIHA
nH(pOpMAaIMsg KbM HeyIrbJIHoMoIeHrn Juna. DuamdeckoTro yHHIIOMKABAHE HA
MH(OPMAIIMOHHUTE HOCUTEIH cTaBa chbe cuynBane. [Ipensapuresnno ce mpoBepsr,
3a JIa e CUT'YPHO, ye HeoOXoauMaTa HH(pOopMAaIlus e KOIIMpaHa U cJIel TOBA ILIaTa
MH(MOPMAIIM € U3TPUTA OT TAX IIPEeIH YHUIIOKABaHE.
(1) PpKoBOICTBOTO HA MHCTHUTYIIMSATA MMAa IIPaBO Ja KOHTPOJIMpPA II0JI3BAHETO Ha
IIPpOTpaMHHUTE IIPOAYKTH, eJIeKTpOHHaTa Iomia, MHTepHer m 0OasuTe MgaHHU,
Ch3JaJeHH OT JIUIIATA OT IIePCOHAIA B MHCTUTYIIUATA.
(2) PbroBOmCTBOTO Ha WHCTUTYIIMSATA HMa IIPAaBO Ja IIPOBepsSBa H3IISIIO0
CIIy:keOHNTEe KOMIIIOTPH, IIPEJOCTABEHHN HA YUYUTEJIH U CIYKUTEJN BHB BPBH3Ka C
M3IThJIHEHNE Ha CIYKeOHUTe MM 3abJIKeHMS,

PA3JEJI III. PABOTHO MACTO

Y. 25. PaborHOTO MSCTO ce chCTOM OT pPabOTHO IIOMeIlleHre, padoTHA Maca U
CTOJI, KOMITIOThPHA 1 IepudepHa TeXHUKA, KOMYHUKAIIMOHHU CPEICTBA.
Yn. 26. Bcexm ciyskmresn oTroBaps 3a IEJOCTTa HA KOMIIOTHPHATA U
neprudepHa TEXHHUKA, IPOrPpaAMHHUTE HPOAYKTA W JAaHHH, MHCTAJAPAHH HAa
KOMITIOTHPA Ha HErOBOTO PabOTHO MSCTO.
Yn. 27. Cnoyxureaar uMa IpaBo Aa paboTH HaA COyke0eH KOMIIIOTHD, KATO
IOCTBI'BT JI0 ChXPAHABAHNTE JAHHHU Ce OCBIIECTBABA OT HEro C BbBEKIAHETO Ha
IIOTPEOUTEJICKO Me 1 IapoJia.
Y. 28. 3abpausaBa ce HA BHHIIHH JIUIA paboTaTa ¢ IepPCOHATHUTE KOMITIOTPH Ha
OV "I'pac H. Uraatues", ocsen 3a:
>  YI'BJIHOMOIIEHW (DUPMEHHU CIICIMAJIMCTA B CJIy4anuTe Ha I'bPBOHAYAJIHA
MHCTAJAIMA Ha KOMIIIOTHPHA MU IeprdepHa TEeXHUKA, IPOrPaMU,
AKTUBHMU M IIACUBHM KOMIIOHEHTH HA JIOKAJHU KOMIIIOTHPHU MPEKH,
KOMYHUKAIIMOHHN yCTPOMCTBA M CEpBH3HA HaMeca HA MsCTO, HO

3aIBbJIPKUTEIHO B IPUCHCTBHE HA IUPEKTOP, 3AMECTHHUK JUPEKTOP MJIA
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pBEKOBOOUTE I Ha Hanpasienue , MKT
» IIpoBekIaHe HAa 00yYeHHs HA BHHIIHU IIeJarOrMYeCKH CIeIIHAJIACTH 110
mporpamu u npoextu Ha MOH wau PYO, #Ho camo cien paspereHreTo
Ha Jlupexropa HA YUYHJIMIIETO W 3aIbJIXKHUTEIHO B IPHCHCTBHETO HA
pBEKOBOOMTE I Ha Hampasaenue , IKT.
Y. 29. Cren kpasa Ha pabOTHHUS [deH BCEKU CIAYIKUTEN 3aTbJIKUATEIHO
M3KJIIOUBA KOMIIIOTHPA, HA KOMTO paboTH.
Y. 30. IIpu saryba Ha maHHM MIH MHQPOPMAIMS OT CJIYKeOHMS KOMITIOTHD,
CIIY:KUTEJIAT He3a0aBHO yBenoMsBa pbKoBoAuTes s1 Ha Hampasienue ,VKT,
KOHMTO My OKa3Ba ChOTBETHA TEXHUUECKA ITOMOIIL,
Y. 31. 3abpausaBat ce OIUTHU 34 JOCTHII J0 KOMITIOThpPHA MHAOPMAIIUI U 0as3u
IaHHU, 10 KOHUTO He ca IIPeJoCTaBeHH IIpaBa, ChOOpPA3HO 3aeMaHaTa oT
CIIYSKUTEJIS JJIBKHOCT, KAKTO 1 M3BBLPIIBAHETO HA KAKBUTO M JIa € HeNCTBUI,
KOHUTO YJIECHSABAT TPETH JIMIIA 38 HECAHKIMOHUPAH JOCTbIL.
Y. 32. Nucranupase u pasMecTBaHe Ha KOMITIOTHPHU KOH(QUIYPAIIMNA U YACTH
OT TSIX, Ha IepudepHa TeXHUKA, HA AaKTUBHY 1 IIACUBHHU KOMIIOHEHTH Ha JIOKAJIHI
KOMITIOTHPHHI MPEsKH, Ha KOMYHHKAIIMOHHN YCTPOMCTBA Ce€ U3BBPIIBA CAMO CJIET
chIJIacyBaHe ¢ PbKOBOAUTENIS Ha HampasyeHue ,, KT,
Y. 33. 3abpaHsaBa ce M3IIOJI3BAHETO HA HPEHOCHMM MATHUTHH, OINTHYHH K
IPYTHY HOCUTEJIH C Bb3MOKHOCT 34 IIPe3allcBaHe HA JAHHU 34 IPeXBbPJIsSHE HA
daitsioBe MexIy KOMIIIOTPH, CBhP3aHH B KOMITIOThpHaTa Mpe:xka Ha OV "I'pad
H. Uruatuen".
Y. 34. CayrurenuTe WMAT IIPABO Ja OOMEHAT KOMIIIOTHPHA HHQpOpPMAIIU
II0CPEICTBOM BBHTPEIHA KOMIIIOTHPHA MPEKa CaMO BbB BPB3Ka C HU3IIbJIHEHIE
HA CJIYKeOHUTE CU 3aIBJIKEHUS U CAMO ChC CIIYKUTEJIUTE, C KOUTO UMAT IIPEKH
CITIysKe0HHU B3AMMOOTHOIITEHHUSI.
Yn. 35. ApxuBupana KOMIIOThpHA WHQOPMAIIAS Ce IIPeJocTaBss caMo Ha
CIIYsKUTEJIM, KOWTO HMMAaT IIpaBO Ha JOCTHII, CHIJIACHO 3aeMaHaTa OT TIAX
JIUTHYKHOCT M M3IThJIHSIBAHA 3aja4a.
Y. 36. JlocThIrbT 10 KOMIIIOTHPHA WH@OpMAIlusa, 0a3u JAaHHU U copTyep ce
orpaHMYaBa MOCPEICTBOM TEXHUYECKHM MeTOOH - UAeHTHPHUKAINSI Ha
IoTpeduTe I, IapoJIn, OTYNTAHE Ha BPEeMeTo Ha JIOCTHII, 3a0paHu 3a KOIIHpaHe,
IIpocJIesdBaHe HA HeCAHKITMOHUPAH JOCTBIL.
Yn. 37. JlocThIrbT 10 MOMEIIEHUSTA C KOMYHHUKAIIMOHHHUTE IIMKadoBe ce
orpaHMYaBa II0 BB3MOKHOCT CaMO [0 CIEI[HAJIU3UPaAH II0 IOAAPBIKKATA UM
TIePCOHAJT.

PA3JAEJI IV. IIOJIBBAHE HA FKOMIIIOTBPHATA MPEXKA U
NHTEPHET

Y. 38. Kommoorpure, cebp3anu B Mmpe:xkara Ha OV "I'padp H. Uraarues",
M3IT0JI3BAT UHTEPHET CaMO OT JOCTABYMK, C KOIOTO YUMJIHIIETO UMa CKJIIYEH
JTOTOBOP 3a JIOCTaBKa Ha WHTEPHET.




Ya. 39. OGupmara, JOCTAaBYMK Ha WHTEPHET yCJayrara, M3Tpaskla BBHTPeIrHa
Mpeska ¢ HeooxoqumuTe MpeskoBu komyratopu, VLAN, pyTepwu, saiurau cTeHu,
VPN; u3bupa TeXHUYECKUTEe yCTPOMCTBA, U3BBPIIBA HEOOXOIUMUTE HACTPOUKHN
3a JIOCTBHI JI0 MHTEPHET, pa3fesis JIOTHYECKH JIOKAJIHATa Mpeska Ha YeTUpHU
OTHEJTHU MpPEe:KH — JIOKAJIHA Mpeska 3a aIMUHHCTpallus, JIOKaJHA Mpeska 3a
VUUTEJIU, JIOKAJTHA Mpeska 3a YUYeHUIIW U JIOKaJHAa Mpeska 3a TOCTHU U Ch3JaBa
IIOTPEOUTEJICKY UMeHA U IIapoJin 3a paboTa ¢ KOMITIOThpHATAa Mpeska.
Y. 40. IlonsBamero Ha KOMIIOTHPHATA Mpeska U €JIEKTPOHHUTE ILIAT(OPMU
/MIkoso, Yua ce, Enexrponan ydeOHUIIM M Ap./ OT CIIyKHTEJIATE CTaBa Upe3
MIOJIYYEeHUTE ITOTPEeOUTEIJICKO UMe U IIapoJia.
Y. 41. IlonsBaHero Ha HMHTEPHET MU CIyKeOHA eJIEKTPOHHA IIOIIa ce
orpaHUYaBaT ChOOpPa3HO CKOPOCTTA HA IT0JI3BAHUS JOCTHII O HHTEPHET, Opos Ha
OTKPUTHUTE PAOOTHH MecTa M HeoOXOJHMMOCTTA OT MOJI3BaHEe Ha Te3U YCIyTHU
CHOOPA3HO CIIY:KEOHUTE 3aIbJIKEeHNS HA CIIYKUTEJINTE.
Y. 42. Cuayxuresmre Ha CHOTBETHHTE PabOTHM MecTa ca IBKHH Ja He
CITOJIEJIAT CBOWTE IIOTPEOMTEJICKM HMEeHA M IIapoJii C TPeTH JIUIA U HOCSAT
TUCITMILIMHAPHA OTTOBOPHOCT, aKO Ce YCTAHOBH HEIIPABOMEPHO II0JI3BaHE Ha
pecypcuTe Ha KOMITIOThpHATA MPesKa, OCThIIA J0 MHTePHET UJIN eJIeKTPOHHUTE
1aTdOPMH IIPU U3IIOJI3BAHE Ha IIPeJ0CTaBeHUTe UM IIOTPEOUTeICKU MMeHa U
IIapOJIH.
Y. 43. 3abpausaBa ce CBbp3BaAHETO HA KOMITIOTPU €JHOBPEMEHHO B MpeskaTa Ha
OV "I'pacd H. UrmaTtues" u B Ipyru Mpesku, KOraTo TOBA II03BOJISIBA PA3KpUBaHe
u goctbn no IP agpecu or MpeskaTta HA YUYMJIHINETO W/HJIK € B IIPOTHBOPEUHE C
n3nCcKBaHuATa Ha Hapembara 3a MUHUMAJTHATE H3WCKBAHUS 34 MpeKoBa M
HQOPMAIIMOHHA CUTYPHOCT.
Y. 44. Usnonssanero Ha komyHukaropu (skype, facebook, messenger, viber,
Z0OMm M JIP. TI0JTI00HM), OCUTYPSBAIIH JOCTHI U3BHH PAMKHUTE Ha KOMITIOThpHATA
mpesxka Ha OV "I'pad H. Hrmarmes" m cb3gaBamm IIPeaIIoCTaBKHA 34
nneatuduimpane Ha IP agpec Ha moTpeduTe s M 3a MOCTHII HA 3JI0HAMEPEH
codpTyep m MOOMJIIEH KO JJO KOMIIOTPUTE, CBBbP3aHU B KOMIIIOThPHATA Mperka Ha
YUUJIUIIETO, Ja € OTPAHNYEeHO U eTMHCTBEHO CaMo 3a CJIy:KeOHa IIeJI.
Yn. 45. 3abpausBa ce cbxpaHsBaHero Ha kKommiorpute Ha OV "I'padp H.
Nruatues" va uunm (pailioBe ¢ TEKCT, M300paKeHUsI, BUIE0 U Ay IHO0.
Yn. 46. 3abpausBa ce oTBapsIHETO 0e3 KOHTPOJ OT CTpaHA HA CHUCTeMHUS
aIMHUHUCTPATOP HAa:
» TOoJydeHUW TII0 eJIeKTPOHHA TIoIa WJIA Ha IIPEHOCHMHU HOCUTEJIH
U3IIBJIHUME QaiiioBe, paiiaoBe ¢ MOOMIIEH Ko U (paiijioBe, KOMTO MOTaT
Jla TpeIN3BUKAT IIPOMEHH B CUCTeMHAaTa KOHQUTYpaIlus, Hatp. daiiaose
C pasIIupeHus .exe, .vbs, .reg 1 apXuBHH QaiiioBe;
> TMOJIydeHUW II0 eJIEKTPOHHA IIOIA CBOOIIEHUSI, KOUTO ChIBPIKAT
Hepa30dupaeMu 3HAIIH.
Yna. 47. He ce tonmepupa Biamsanero B MHTepHeTr - caliToBe ¢ HEM3BECTHO
ChIbpKAHUE.




PA3BJEJI V. 3AIIIATA OT KOMIIIOTBPHU BUPYCHU MU OPYVT
3JIOBPEJEH COOTYEP

Y. 48. C e auTUBUPYCHA 3AIUTA Ce IIPUJIaratT CJIeIHUTe MePKH:

» Bcuukm 1epcoHaAJHM KOMIIOTPHM HMAT MHCTAJHPAH AHTUBHPYCEH
codTyep B peasHO BpeMe, KOHUTO ce 00OHOBABA.

» Prwrosogmrenar Ha Hanpasiaernue ,UKT® uspwpinsa ciaegauTe JeHOCTH:

- aKTHBHpa 3alluTaTa Ha CHBOTBETHHTE pecypcu - QaijioBa CHCTEMA,
eJIeKTPOHHA IOINA M M3BBPIIBA IIbPBOHAYAJIHO IIBJIHO CKAHMpAHE HAa
crcTeMara;

- HAaCTPOMBA AHTHBHPYCHHUSA COPTyep 3a IIEPUOIUYHH CKAHHUPAHUS IIPe3
oIIpeaesieH IIePHUOI;

-  axkTHBHpa 3allluTaTa HA pPas3JIMYHATE IPOrpaMHH IIPOAYKTH 3a
IIpeayIIpeskIeHre IIPYU HaJIWJhie Ha MAKpPOCH M HACTPOMBA 3aIUTHATA
CTeHAa Ha CHCTeMa;

- IIpoBepsBa 3a IIPABHJIHO HACTpoeH codryep a3a
aBTOMATHYHO OOHOBSIBAHE HA OIEpPAI[MOHHATA CHCTEeMa W
WHCTAJUPAHUI COPTyeP.

» Ilpm mosiBa Ha CBHOOILIEHKWE OT AHTHBHPYCHATA IIporpaMa 3a BHPYC B
JIOKAJIHATA MpeEeXka, BCEKH CJIYKHTEJI OT CHOTBETHOTO PAOOTHO MSCTO
3aIBJIKUTEIHO NHpOpMUpPa phbKoBoauTE s Ha Hampasaenue , UKT.

PA3JEJI VI. HEIIPEK'BCHATOCT HA PABOTATA

Y. 49. CneguuTe MEpKH ce IPUJIATAT C 11eJI aHTUBUPYCHA 3AIUATA:

1. Bcrukwm ycTpoiicTBa 3a chbXpaHeHUe Ha JaHHU Ja ca CBbP3aHU KbM YCTPOMCTBO
3a HEIIPeKhCBAEMOCT Ha eJI. CHaO s TBAHETO.

2. Ilpu smmmca Ha es. 3axpaHBaHe 3a moBeue oT 10 MWH., pBKOBOJUTEJNS Ha
"ampasJierue ,, MKT 3amousa mpoiiegypa 1o moeTamHo CIIHpaHe Ha yCTporcTBaTa
3a ChbXpaHeHWe Ha JaHHU.

3. Ilpu cpuB B J0OKasTHATA KOMMOIOTHPHA MpesKka, BCEKH IIOTpeOUTes cieaBa a
3armuiiie paiijioBeTe, KOUTO € OTBOPUJI HA JIOKAJHUS CA KOMIIOTHD, 3a Jia ce
n30erte 3aryba Ha nHQOpMAaIln.

PA3JEJI VII Cb3IABAHE HA PESEPBHU KOIIUA

Y. 50. Becexu coaysxmrTes, KOMTO paboTH ¢ KjaacHdHImpaHa HHEPOPMAIIUI,

OCHUTYypPsIBa aBTOMATHYHO Ch3JlaBaHe Ha apXUBHH KOIIHS BCEKUIHEBHO.

Y. 51. Nudopmaruara, BKIOUYATEIHO Ta3d, ChIbP/KAILA JUYHA JAaHHU, Ce

pes3epBHUpa 10 CJIeSHUTE HAUNHU:

1. ABTOMaTH3MpPaAHO U IJIAHOBO Ce M3BBLPIINBA apXUBHUpPaHe Ha IgIaTa padoTHa

rH(pOPMAaIIKI HA 3aIaMeTABAIlINTe YCTPONCTBA U JUCKOBUTE MACHUBH.

2. ApxuBHMpaHeTo HA JaHHUTE Ce M3BHPIIBA II0 HAYWH, KOHUTO IIO3BOJISABA, IIPHU
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HeOo0XOIMMOCT JaHHHUTe 1a ObJAT MHCTAJUPAHH HA APYT KOMITIOTHDP W Ja Ce
IIPOIBJISKY PAOOTHHUAT IIpollec 0e3 YyBCTBUTEIHA 3aryda Ha JaHHU.
3. basurte pmamHm Ha ciegHUTEe IIPOrPAMH Ce aPXUBUPAT MHEPUOTUYHO CJIET
BBBEKIaHEe HA JaHHU:
» 0Oasa maxau Ha nporpamara Anmvus Ilpo u Aqvumu PJI;
» 0asa ganuu ot nporpama HEMCITYO

PA3AEJI VIII. KOHOUAEHIIUAJIHOCT wu PA3KPUBAHE HA
NHOOPMAINA

Yn. 52. Pesyrarature oT U3BBPIIEHMS KOHTPOJ BBPXYy paborara ¢
MHQOPMAIIMOHHUTE  TEXHOJOIMM  HA  HHCTUTYIHMATA Ce  CYATAT 34
KOH(DUICHIINAIHN U He Ce Pa3ryIacsaBaT OT PhbKOBOICTBOTO.

Yna. 53. (1) 3abpamsBa ce HEOTOPH3HMPAHOTO pPa3KpHUBaHe Ha CiIy:xeOHa
rH@pOpMAIIH.

(2) Cny:xuret, KOMTO € KOIIUpAaJI U U3M0JI3BAJT MHGPOPMAIIX OT JIOKAJTHATA MpesKa
HA MHCTUTYIIUATA 3a JIMYHA U3rofa WJIX 34 4 IIPUYNHHA Bpeda Ha MHCTUTYIIMSITA
¥ HETaTHBHU IIOCJIEIUIIN 34 HEeMHUSA MMUIK, HOCH ChOTBETHATA IHCIIUILIMHAPHA
u umyinectseHa orrosopHoct 1o KT.

PA3JEJI IX. IIPABHUJIA 3A PABOTA C IINTAT®OPMATA G-SUITE

Y. 54. OV "I'pacd H. Uraarues" usmonssa Google Workspace for Education /G
Suite for Education/, 3a pga yjiecHsaBa ©W CTUMyJaHpa KOMYHHKAIIAATA,
CBTPYAHNYECTBOTO, YUYEHETO U IIPEIogaBaAHETO.

Y. 55. Beruku cirysruresiz 8 OV "I'pacd H. Urnatues" umart ereKTpoHeH IpoduI
B JOMeMHAa Ha yuYuauIneTo (mp. ime@ou-grafignatiev.com)

1. HoBoHasHaueHHTe CIIyKHTEJI IOJy4YaBaT OT aIMHUHHCTpaTopa Ha
mwratgopmara cayskeben 1mpodua B 7 (cemeM) IHEBEH CPOK  OT
Ha3HAYaBaAHETO UM.

2. Ilpu mpexpaTtsBaHe Ha TPYSOBUTE B3AUMOOTHOIIEHHUSI B 7 (cemeM) THeBeH
CPOK IIPOQHIBT ce 3aIMdaBa OT aJMHUHUCTPATOpa Ha miaTtdopmara. B Tosu
IIePHUO/] cCaMO JTUYHA UH(OPMAIIHSI MOKE [1a Ce IPEeXBBbPJISI OT CIAYKeOHUI B
auyer gmail mpodpmt.

3. IlpodmsT He ce mpemocTaBs 3a IIOJI3BAHE HA TPETHU JIUIIA.

Yn.56. IIpodmaer gaBa gocren mo Gmail u ocHoBHUTE mprioxkenus Ha G suite:
Drive, Docs, Sheets, Sites, Slides, Calendar, Groups, Classroom

1. AgMuHHCTPATOPHT KOHTPOJIMPA JOCTHIBT J0 IpuiaokeHusaTa Ha G suite.

2. JlocThI 40 OOIBIHUTEIHN IPHJIOKEHUS MOKe Ia ObIe IIpemsocTaBeH CJIe/I
IIOMCKBAHE OT YYHTEJ W IIPEIleHKAa Ha HeoOXOAWMOCTTa MM 3a yYeOHU
IIPOIIEC.

Yn.57. Ciry:xeOHHUTE IIOIIH Ce M3II0JI3BAT CaAMO 3a IIeJIH, CBbP3aHH ¢ JeHHOCTTa Ha
WHCTUTYIIHAATA.

1. HMsmossBaHero Ha CAOyKeOHHUTE TIMOIMM 34 JIMYHH, KOMEPCHAJIHHU,
PEJIUTHO3HY U IIOJIUTUYECKH IeJIN He ce II03BOJISIBA.

Yn.58. Caysmurennre HOCAT OTTOBOPHOCT 34 M3IOJI3BAHETO HA JIMYHUTE CH
CJIy:keOHM IIOIIIH.
1. Ilpu HEKAKBHU 00CTOSATEJICTBA CIYKUTEJINTE He IIPEJOCTABAT IIAPOJIUTE CHU
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Ha TpeTH JIuIa.
2. Ilpum cpMHeHUe 3a H3MOJI3BaHE HA JHUYHUS UM aKAyHT OT JPYro JIHUIE
He3a0aBHO MHMOPMHUPAT aIMUHUCTPATOPA HA IIaTdgopmara.

PA3IEJI X. BAKTIOYUTEJIHU PA3SIIOPEIBHA

§ 1. PeroBogurenure u cay:xureaure B OV "I'padp H. Urunatues" ca marbkuu
Jla IT03HABAT U CIIa3BaT pa3mopea0nTe Ha Te3U IIpaBUIa.

§ 2. KoHTpoursT 110 crrazBaHe Ha IIpaBUJIATA CE OCHIIECTBABA OT PBKOBOICTBOTO
ua OV "I'pap H. Uruatues"

§ 3. Hacrosmure BbTpeIIHN IIPABUIA Ce€ PASTJIEKIAT U OIeHABAT IEePUOLUIHO
c orsien epexkruBHOCTTa UM, KaTo OV "I'pad H. Urmatues" mosxke fga mpuema u
mpujara OOMBJIHUTEIHH MEPKH M IIPOIEAYPH, KOHUTO Ca IeJIechoOpasHu U
HEOOXOIMIMH C OTJIe[ 3alllTATa Ha HHQPOPMAIIHUATA.

§ 4. Tesu npasmiia ca paspaborenu cwriacHo Hapembara 3a mMuHHMMAaJIHHATE
n3ncKBaHusa 3a MpeskoBa curypuoct (mpueta ¢ [IMC Ne 186 ot 26.07.20191.) u
BJIM3AT B CHJIA OT JaTaTa Ha usBexaane Ha 3amnosen NoTB-03-470/ 06.08.2021
r. Ha {uperropa ma OY "I'padp H. Uraarues".




